
MunicipalFinanceDeportmentAssessmentDivision

Sub
No.

ServiceProvided Documents to
beSubmitted

Official
ConcernedDirectlya
ndContactNumber

Otherofficialsandc
ontactNumbers

Minimum
timetaken to
completetask.

The
Applicab
lefee

1 Chargingasses
smenttax

Assessment notice
issuedbythe council

Frontoffice
Officers011
264447

Municipal
AccountantRevenue
0112 641097

04minuets No

2 Issuance
ofcertificateoftitl
eand non-resting
certificate

1. Letter /
Applicationrequestin
g non-resting
certificatewith
details ofproperty.

2. In case the
applicationis not the
owner of theland.
Consent letter /power
of attorneyfrom the
owner of theland.

3. The assessment due
tothe council must
havebeenpaid.

Front
officeOffic
ers0112644
47

MunicipalAccounta
ntRevenue0112
641097

02 hours The fee
variesdepending
ontheannual
assessedvalue

3 Registrationof
ownership
andchange
ofownership
bysummaryde
ed

1. Correctly
completedapplicatio
nform

2. Informationincluded
in the
instructionleaflet

Front
officeOffic
ers0112644
47

MunicipalAccounta
ntRevenue0112
641097

05days The fee
variesdepending
ontheannual
assessedvalue.



4 Assessmentr
elatedIssues

LetterofRequest Front
officeOffic
ers0112644
47

MunicipalAccounta
ntRevenue0112
641097

The time
takenvariesdependi
ngonthenatureofthe
problem

No

5 Obtainingnew
assessmentnu
mber
andchanging
Assessmet
of
properties

The assessment due
tothe council must
havebeenpaid.

Front
officeOffic
ers0112644
47

MunicipalAccounta
ntRevenue01126410
97

03days No




