
Departmentof MunicipalEngineering

Sub
No.

ServiceProvided Documents to
beSubmitted

Official
ConcernedDirectlya
ndContactNumber

Otherofficialsandc
ontactNumbers

Minimum
timetaken to
completetask.

The
Applicab
lefee

1 Approval
ofbuildingpla
ns

1. A duly
completedapplicatio
n form inschedule 1
of theurban
developmentAuthori
ty planningand
Developmentorders
2021.

2. 05 copies of
thebuildingplancertifi
ed by a Qualified
person (according
tothe nature of
theConstruction, who
isthe relevant
qualifiedperson can
be knownfrom the
council'swebsiteoroffi
ce)

3. A copy of
theapprovedsurveypl
an
ofthelandonwhich

Front
officeOfficer
s011264444
7

ChiefManagement
service
officer0112
645251
0112 647012
Extension249

Only02 weeks ResidentialRs.
1,000/-
CommercialRs.
1,000/-
Advance fees
varybycategory.





thebuildingistobeco
nstructed(applicabl
e only tourban
developmentAutho
rityAct)

4. Certificates issued
bythe
agenciesmentioned in
theapplication
formdepending on the
onthe
constructionnatureoft
hebuilding.

5. Incasetheapplicantis
not the owner of
theland, the consent
ofthe land owner
shouldbe mentioned
in theapplication
andsigned.

6. Aroughsketchdrawns
howing
thesurrounding
locationfor easy
access to
thelocationoftheland

7. Copy of land
deedattested by a
Notarypublic(Ifreq
uired)



8.In the case of
landlocated in
anassessable area,
theproperty must
beregistered and
settledin the name of
theowner of the
land.(Assessment
mosthave been paid
for
therelevantquarterand
year)



2 Approvaloflands
ubdivision
andconsolidation
developmentpla
ns.

1. A duly
completedapplicati
on form
inschedule 1 of
theurbandevelopm
entAuthority
planningand
Developmentorder
s 2021

2. 3 copies of the
surveyplan relating to
landsubdivision or
amalgated of land
certified by
aqualified person to
the natureof the
developmentthe
relevant
qualifiedperson can
be knownfrom the
council'swebsiteor
officer)

3. Certificatesissuedby

Front
officeOfficer
s011264444
7

ChiefManagement
service
officer0112
645251
0112 647012
Extension249

Only1 week Rs. 800/-
perapplicatio
n

Advance
chargesvarybased
onplatsizeand
area.



the
agenciesmention
ed in
theapplication
formdependingo
nthenature of
thedevelopment

4. A copy of the
landdeadcertificated
byanotary public
(ifrequired)

5. A rough sketch
showing
theSurrounding
locationforeasyacces
stothelocationtothela
nd.

6. In case of
landlocation in an
areawhere
assessment islevied,
assessmentshould be
paid for
therelevantquarterof
year.



3 Extension
ofvalidity of
adevelopme
ntpermit.

1. Correctly
completedapplicatio
nform

2. Original copy
ofapproveddevelo
pmentplan.

Front
officeOfficer
s011264444
7

ChiefManagement
service
officer0112
645251
0112 647012
Extension249

Within1week AdvanceforayearR
s.5,000/-



3. Copyofdevelopmentp
ermitissued.

4. Attestedcopyofbothsi
des of the
NationalIdentity cord
of theapplicant.

4 Issuance
ofCertificate
of
clarification

1. In the case of
anurban
Developmentarea,
the
dulycompletedsched
ule 01 iapplication
form ofthe
urbandevelopmentA
uthority planningand
Developmentorders
2021 or in
theapplication
formobtained from
thecouncil for
otherareas.

2. One copy each
ofissueddevelopme
ntandapprovalplan.

Front
officeOfficer
s011264444
7

ChiefManagement
service
officer0112
645251
0112 647012
Extension249

Within2weeks Advancecharges
varybysize

5 Issuance of
streetline /
Buildinglimitcert
ificates

1. Correctly
completedapplicatio
nform

2. Copy of survey
planpertainingtothela
nd.

Front
officeOfficer
s011264444
7

ChiefManagement
service
officer0112
645251
0112 647012
Extension249

WithinOnehour AdvancefeeRs.5
00/-



6 Requestingper
mission
todamageroad
s.

1. Correctly
completedapplicatio
nform

2. A rough
diagramshowing
theconvenient route
toreachthedesignate
dpoint on the
roadintended to
bedamaged.

3. A copy of the
letterissued by
theinstitution
providingthe
relevant
serviceconnection.

Front
officeOfficer
s011264444
7

ChiefManagement
service
officer0112
645251
0112 647012
Extension249

10 minutes
(musthavepaidassess
ment tax
forthecurrentquarteri
nduecourse)

1Squaremeterofta
rHousing Rs.
1,500/-
commercialRs.3,30
0/- 1
square meter
ofcarpetRs.4,947/
-

Interlockingblocks
tones 7 sq.
meterRs.21,000/-
7sq.meterofc
oncrete
Rs.1,133.00
GravelRs.277/-

7 Removal
ofhazardouscon
ditionscoursedb
ytrees.

1.Correctlycompletedappli
cationform

Front
officeOfficer
s011264444
7

ChiefManagement
service
officer0112
645251
0112 647012
Extension249

Within28daysfromt
he date of
firstnotification.

AdvancefeeRs.2
00/-




